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This instruction implements Air Force Policy Directive 21-1 Managing Aerospace Equipment Mainte-
nance and sets up policies and procedures for using MAXIMO in the routine maintain in process at
AMA RC.  It applies to personnel of the Aircraft Management (LA), and Comptroller (FM) Directorates
who process funding, and schedule administrative requirements for maintain in.

SUMMARY OF REV ISIONS:  Initial publication.

1. GENERAL: The extent of service performed during maintain in is dependent on the storage category
of each aircraft.  An initial maintain in is performed at a 90-day interval after an aircraft is preserved (after
process in and represervation).  Maintain in is then performed at 180-day cycles.

2. PROCEDURES AND RESPONSIBIL IT IES:  

2.1. Prior to scheduling routine maintain in, work orders are generated and approved by the Workl
Division (FMW) workloaders.   The following procedures apply for funded work orders:

2.1.1. The Process In Division (LAI), Process In Support Branch (LAIA) Production Control
Scheduler will:

2.1.1.1. Prior to the beginning of the new quarter, verify with each workloader that funding is
complete for each aircraft due maintain in service.

2.1.1.2. Run the Quest report "Bert1" for a list of all aircraft with approved funding (status
"WMATL").   Click on the Bert1 icon from the Windows screen.  Execute the report by click-
ing on Query from the tool bar and selecting Execute.

2.1.1.3. Print the report and release to LAIA, Production Control Planner.

NOTICE: This publication is available digitally on the Davis-Montham AFB WWW site at: http:/
www.dm.af.mil/AMARC. If you lack access, contact your Publishing Distribution Office.

COMPLIANCE W ITH THIS PUBLICATION IS MANDATORY
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2.1.2. LAIA, Planner will:

2.1.2.1. Use the "Bert1" list to order and print required AFMC Forms  958, Work Control
Document (MEDS) and production control cards (PCC) for aircraft to be scheduled in
new quarter.  

2.1.2.2. Release AFMC Forms 958 and PCCs to scheduler. 

2.1.3. LAIA, Scheduler will:

2.1.3.1. Use the Work Order Tracking feature in the Work Orders module to select th
duction work orders (PWO) to be scheduled for routine maintain in (fig. 1).  For each mis
design, and series (MDS) to be scheduled, enter: 

2.1.3.1.1. The first four letters of the AMARC PCN plus "%" in the "Equipment" fi
(i.e., AAFG%),

2.1.3.1.2. “WMATL” (status code signifying work orders waiting to be scheduled) in
“Status” field, and press Enter. 

Figure 1.  Selecting PWOs to be Scheduled.

2.1.3.2. Click on the O-view tool bar button to view aircraft waiting to be scheduled.  

2.1.3.3. Highlight the work orders to be scheduled and press “OK.”   Multiple PWOs ca
highlighted by holding down the Shift key and clicking on the PWOs.

2.1.3.4. Initiate the selected PWOs: 

2.1.3.4.1. Click on the Options menu at the top of the screen,

2.1.3.4.2. Highlight “Change Status,”

2.1.3.4.3. Highlight “Initiate ,”

2.1.3.4.4. Select “Selected Records” and “Print Work Order(s),” and click on OK or press
Enter.  

2.1.3.5. Combine PWO with corresponding AFMC Form 958 and PCCs and forward 
ages to Storage Services (LAIS).

2.1.3.6. Schedule all reseals using AMARC Form 45, Priority Removal Recap Sheet, until
MAXIMO picks up this requirement.

2.1.4. The LAIS crew will:

.1.3.1.
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2.1.4.1. Perform routine maintain in work per PWO and current AFMC 958.

2.1.4.2. Record labor hours required for maintain in on appropriate PWO line and stam
completion of work in appropriate box.

2.1.4.3. On the front of  the PWO, record the need, if any, for additional aircraft service

2.1.4.3.1. Request follow on PWO for tire or strut servicing to towing.

2.1.4.3.2. Request follow on PWO for reseals when MAXIMO picks up this requirem

2.1.5. The LAIS, Supervisor will:

2.1.5.1. Enter labor hours into MAXIMO per AMARC Instruction 21-138, MAXIMO-Labor
Input for Maintain In.

2.1.5.2. Close PWOs after all labor has been recorded.

2.1.5.2.1. Using the Work Order Tracking feature in the Work Orders module:

2.1.5.2.2. Enter “INPRG” in the “Status” field and press Enter.

2.1.5.2.3. Click on the O-view tool bar button to view work orders in progress.

2.1.5.2.4. Highlight the work orders to be closed and press Enter or click on OK .

2.1.5.2.5. Click on the Options menu at the top of the screen,

2.1.5.2.6. Highlight “Change Status,”

2.1.5.2.7. Highlight “Close,”

2.1.5.2.8. Select “Selected Records” and click on OK or press Enter.

2.1.5.3. Forward closed PWO to LAIA, Scheduler.

2.1.6. The LAIA, Scheduler will forward closed PWO to Plans and Programs Division (
Information and Publications Branch (XPII), Aircraft Records (XPIIM).

OFFICIAL

PATRICK J. MULLOY
 Comptroller
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